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I.
Purpose

It is the duty of each officer to carry out arrests according to established procedures. As law enforcement personnel provide detainee transport, they must be prepared to provide the safety and security for the detainee, the transporting personnel, and the public.  By understanding and performing the basic guidelines, officers reduce the potential for injury to the suspect, departmental employees, and citizens; minimize the opportunity for an escape; and reduce the possibility that force will be needed to control the situation.

II.
Procedure

A.
Rights of Arrested Persons

A person about to be arrested has the right to know that he is being taken into custody by an officer with lawful authority.  The suspect may have notice if he:

1.
Actually knows the person making an arrest is an officer;

2.
Sees the officer's uniform or badge;

3.
Is apprehended while committing a crime;

4.
Is pursued from the scene of a crime; and

5.
Is told by the officer of the officer's status and the reasons for an arrest.

If an officer who is not known to a suspect fails to identify himself or to make his purpose known, the suspect has the right to resist what appears to be an unjustified assault.  However, once the officer is identified, the assumption that the arrest is unlawful is no longer valid.  If a person knows or believes the arrest is lawful, it is his duty to submit quietly to custody.  An officer making a lawful arrest has the right to use whatever force is necessary (see Chapter 11 Response to Aggression/Resistance) to accomplish the arrest, but no more than is necessary to take the suspect into custody.

B.
Inspection of Vehicle

1.
At the beginning of each shift, officers will thoroughly inspect their vehicle to ensure its safe and efficient operation.  Inspect the interior for possible contraband or similar items.

2.
Immediately prior to and following the transport of a prisoner, officers will inspect the vehicle to ensure that no contraband or similar items have been left in such places as under the seats or on the floorboard.  The inspections should be made under the assumption that an opportunity has existed for the introduction of contraband, weapons or other items.  If items are found in the vehicle in a timely manner, then these items could be used in the case against the prisoner. 

C.
Transporting Prisoners

1.
Before placement into a transport vehicle, all prisoners will be adequately searched.  Prisoners will be searched each time they come into a transporting officer's custody. 

2.
Prisoners will at no time be permitted to sit in the front passenger seat of a transport vehicle.  Prisoners will be placed in the rear seat behind the safety screen and the back doors will be locked to prevent unauthorized persons from opening the doors. If circumstances allow, the prisoner will be secured in the rear seat with the restraint device in place.

3.
At no time will a prisoner be out of the view and supervision of the transporting officer.  The transporting officer is legally responsible for the safety and custody of the detainee being transported.  At no time will unauthorized persons be allowed to approach a transport vehicle and converse with a prisoner unless under the direct supervision of the arresting officer, and only as may be necessary.

4.
The primary duty of the transporting officer is the safe delivery of the prisoner to the required destination.  Under normal circumstances, while transporting a prisoner, officers will not stop to respond to other needs for law enforcement service.  Only when the risk to third parties is both clear and grave and the risk to the prisoner is minimal, should an officer stop and render assistance.  Under such circumstances, the officer will immediately request another unit for relief. Should an emergency develop within the transport vehicle which will require an interruption in the transport, the officer will immediately notify the communications dispatcher of the stop location, nature of the event, and if an assisting unit is required.  The officer will notify the communications dispatcher when the transport has resumed. 

5.
Prisoners, at no time during transport, will be allowed to communicate with an attorney.

6.
Upon arrival at the receiving facility, officers will secure their weapons in the sally port lockers if provided or the trunk of the transporting vehicle prior to removing the prisoner from the vehicle. If a prisoner is combative, or potentially combative, the transporting officer will notify Troup County Jail personnel through E-911 that assistance is needed and jail personnel will take custody of the suspect in the sally port. 

7.
All necessary paperwork for state charges, such as a copy of the warrant(s), a copy of citations issued, and a Request for Housing will be turned over to jail personnel.  Officers will obtain a signed warrant within twelve (12) hours of the arrest. A copy of the warrant will be submitted with the incident report, and the warrant transmittal will be returned to the Support clerk along with the original citations if any.  When charging a violation of city ordinance, a copy of the citation will be given to the jail personnel and the original will be forwarded to the Support clerk at LPD.  The jailer will sign the TCSO Request for Housing Form or the LaGrange Police Department Warrant Transmittal Form and give a copy to the arresting officer to confirm the transfer of custody.
8.
If a prisoner escapes custody while being transported, officers will immediately notify 911, all surrounding units, and the supervisor.  The transporting officer will provide a complete description of the escapee and other parties involved, the nature of the charges pending against the escapee and the direction of flight.  If a vehicle is used in the escape, descriptive information is to be provided. If apprehension efforts are unsuccessful, warrants will be obtained for the escapee.

9.
If a prisoner escapes outside the jurisdiction of the City of LaGrange, the transporting officer will immediately notify the Sheriff’s Department in the county of the escape, and/or the nearest peace officer. The transporting officer will provide a complete description of the escapee and other parties involved, the nature of the charges pending against the escapee and the direction of flight.  If a vehicle is used in the escape, descriptive information is to be provided.  The transporting officer will then notify the supervisor on duty at the LaGrange Police Department who will notify the Patrol Commander and the Chief of Police. The transporting officer shall act at the direction of the leading peace officer of that jurisdiction of the escape until he is recalled to the City of LaGrange. If the escape occurs and the prisoner is apprehended, the transporting officer may proceed to the original destination.

10.
Officers of the LaGrange Police Department will notify the receiving agency or court personnel of any potential medical or security risks that may exist with a prisoner. In the event an escape occurs, the transporting officer shall make a detailed report of all events surrounding the incident.

D.
Searching and Handcuffing

All persons taken into custody shall be searched by the transporting officer prior to transport.  This search should include a full and careful search of the suspect for weapons, contraband, and evidence of the crime for which the arrest is made, and should occur after handcuffing. The search should also include the area within the suspect's immediate reach at the time of the arrest.

1.
Any person taken into custody for the following offenses or under the following circumstances shall be handcuffed with their hands behind their back, before being transported:

· Any felony;

· Belligerent or combative prisoners;

· Prisoners under the influence of drugs or alcohol;

· Verbally abusive prisoners;

· Prisoners arrested for any violent offense;

· Prisoners arrested for VGCSA offenses; and

· Prisoners suffering from mental illness.

Note:
Any exception to the above should be noted in the incident report, i.e., elderly, handicapped person, or handcuffing in the front.

2.
Officers arresting or transporting may exercise that judgment consistent with good police practice to handcuff any prisoner they deem necessary to restrain. In any case where a decision is made not to handcuff, the officer should note the reason in the incident report, i.e., minor traffic violation, etc. 

3.
Method

a.
The hands shall be handcuffed to the rear of the suspect with the palms facing outward.

b.
The handcuffs will be double locked with keyholes facing upward.

c.
Once applied, the handcuffs should be checked for fit by pulling or pushing on the handcuffs' jaw.

d.
The officer should check to ensure that the cuffs are not so tight as to restrict blood circulation or damage the suspect’s carpel nerve.

4.
The following restrictions apply.  An officer shall not:

a.
handcuff a prisoner to a fixed object(except as allowed by policy) or vehicle;

b.
be handcuffed to the prisoner;

c.
remove handcuffs until the prisoner is safely inside a detention facility or police department.  (This expectation applies to any and all agency-approved restraint devices being utilized on the prisoner.)  
5.
All prisoners will be searched by the arresting officer, or other officer, and will also be searched by each officer taking custody of the prisoner during transport and confinement.  When searching females incident to arrest, officers should exercise sound judgment before searching, i.e. weapons involved, evidence of the crime for which the arrest is made.  When searching or conducting pat-downs, officers will use caution around the private body areas and search with the back of the hand, palms facing out. When possible, a female officer should be called to the scene and conduct the search. 

6.
Any arrested person may be strip searched if there is reasonable suspicion to believe the suspect is concealing a weapon, controlled substance, or stolen property. Any person may be strip searched with consent of the suspect or with a search warrant. Prior to conducting the strip search, the officer must receive a supervisor’s approval.  A written report will be completed explaining all circumstances surrounding the search. Strip searches will be conducted by a person of the same gender and in a location out of view of others not involved in the search. 

7.
LaGrange Police Officers will not conduct body cavity searches absent a search warrant and then the search will be conducted by a medical person. This will not prevent officers from looking into the mouth of a suspect.

8.
The security in transporting of multiple prisoners at one time, or a single flight-risk prisoner, may be supplemented through the use of leg irons. Belligerent or combative prisoners may be further restrained to prevent kicking through the application of hobbles.  

E.
Extended Transports

Prisoners requiring several hours of transport will be handcuffed to the front with the cuffs double-locked. The transport officer may utilize “belly chains”, designed to keep the prisoner’s hands near his waist, instead of regular handcuffs during such transports.

1.
Meals will be provided to prisoners who are being transported for a long distance that would require more than four hours.

2.
Restaurants will be selected at random by the transporting officer.

3.
Meals will be consistent with policy relating to prisoner care.

4.
Rest stops will be provided to prisoners who are being transported for a long distance that would require more than four hours so as to utilize toilet facilities.

5.
Officers will select the rest point at random.

6.
The transporting officer will accompany a prisoner of the same sex to the washroom.

7.
The transporting officer will position himself in a manner to prevent escape for prisoners of the opposite sex.

F.
Disabled and Handicapped Prisoners

1.
An occasion may arise when it is necessary to arrest and transport an individual who is physically handicapped.  If so, care must be taken so as not to aggravate the prisoner's condition.  

In most cases, it should be reasonable to transport a handicapped prisoner in the same manner as anyone else.  If the handicap is of such nature that transport in the back of a police unit is not reasonable, officers may make arrangements through the supervisor to use a van.

2.
Cases requiring the use of a van for transport may include prisoners who are confined to a wheelchair.  If the use of a van is necessary, one officer will operate the van and another officer will be assigned to guard the prisoner.  Any prescribed medication will be held by the transport officer until such time as it is turned over to jail personnel. 

G.
Prisoners Requiring Medical Treatment

In the event a prisoner has been injured prior to or during arrest or while in police custody, it will be the responsibility of the arresting officer to see that any necessary medical treatment is afforded, prior to transport to the Troup County Jail.  The City of LaGrange is only responsible for the medical bills of those injured during and or after the arrest.  If a prisoner was injured prior to arrest, the City will not be responsible.  The injuries will be noted in the officer’s incident report.

1.
Every officer should make certain that the hospital staff is informed as to whether the Department is responsible or not. It is essential that officers provide this information. Of greater importance is the officer making certain that the hospital staff understands if the City of LaGrange is responsible or not.  All investigating officers shall sign the Emergency Room Admission sheet in the space provided.  This will be beneficial to the Department, hospitals, and the courts.
2.
Prisoners receiving medical attention will be under police guard at all times.  View of the prisoner will be obstructed only under the circumstances that medical practice prohibits an officer's presence, such as during surgery.

3.
The only exception is when the violation is very minor and the prisoner is no danger to hospital staff.  The hospital will notify police when an individual charged with a violation is ready to be released from the hospital and transported to the Troup County Jail. 

4.
Depending on the nature of the injury, it will be at the discretion of the transporting officer as to whether a prisoner will be restrained and by what means.  If restraint is necessary, it should be achieved in a manner so as not to aggravate an injury.  

5.
If an injury is so severe that immediate medical attention is required, officers will request City of LaGrange Rescue and EMS to the scene. The shift supervisor will be notified. Prisoners will first be treated by Fire and Rescue at the scene of the arrest or at the police department as circumstances arise.  Paramedics will help make the decision if the prisoner will be transported to a medical facility. Should the prisoner be transported to a medical facility, the supervisor will assign an officer to accompany the ambulance to the medical facility and retain custody of the prisoner.  If at all possible the arresting officer will accompany the prisoner to the medical facility.  All information will be documented on the incident report whether the prisoner is transported or not.

6.
In the event that a prisoner is in need of medical care while in transport, outside the City of LaGrange, the following procedures will apply:

a.
Transport the prisoner to the nearest medical facility for treatment and notify the Supervisor on duty at the LaGrange Police Department of the need for treatment.  

b.
Notify local authorities of the situation as they may be needed for security reasons.

c.
If the sickness or injury is of a serious nature and a lay-over is anticipated, notify the supervisor.

H.
Admission of Prisoners to the Hospital
If a prisoner is admitted to the hospital for treatment, 24-hour coverage may be needed. When deciding the level of security needed the Patrol Commander will consider:

1.
The type and period of treatment;

2.
The degree and risk including the crime of the prisoner;

3.
If 24-hour coverage is needed;

4.
If restraints are needed; and

5.
And if the hospital has secure facilities to house prisoners.  

Prisoners admitted to the hospital will not be allowed to have visitors without the approval of the Chief of Police. Visitors will be searched prior to visitation and will not be allowed to carry in packages. Only one visitor will be allowed to visit at a time for a period not to exceed ten minutes, and under the supervision of a sworn officer. The prisoner will not be allowed the use of a telephone for incoming or outgoing calls.

Officers will not be allowed to communicate with the prisoner unless the communication is an investigative or administrative nature. The Patrol Commander will create a schedule if 24-hour coverage is required. Officers will be relieved from hospital guard duty at least every four hours. The Supervisor on duty will closely monitor the activities of the officers on hospital guard duty to ensure they are rotated on schedule and they do not become lax. Any unusual occurrence will be documented and reported to the Supervisor on duty.

Upon release of the prisoner from the medical facility, all instructions for future treatment and medication shall be obtained from the prisoner’s physician and given to the jailer at the holding facility. 

I.
Mentally Ill Prisoners

Mentally disabled prisoners may pose a significant threat to themselves and/or the transporting officers. These practices are suggested upon approaching and taking a mentally ill person into custody:

1.
Gather as much information as possible about the person’s condition;

2.
Communicate with the individual avoiding agitating or threatening comments; always attempt to be truthful to establish rapport; 

3.
Move slowly; calm the individual by turning off sirens and blue lights when possible, move crowds; take your time;

4.
Wait for back-up before moving in on the individual, usually a minimum of 4 officers;

5.
Officers will handcuff mentally ill prisoners in accordance with the order relating to the use of restraining devices.

6.
A LaGrange Police Department vehicle will be used whenever possible to transport.

7.
In cases where a LaGrange Police Department vehicle cannot be utilized, a mutual aid agency with the appropriate equipment will be notified for assistance.

a.
A LaGrange Police officer will accompany the mutual aid officer unless otherwise ordered by the supervisor.  

b.
Restraints will be utilized in conjunction with the order relating to the use of restraining devices.

NOTE:  Officers of the LaGrange Police Department will not use the hog-tying method of restraint.  Practices of this nature may cause "possible asphyxia," death and or serious physical injury when handling mentally ill prisoners.  

J.
Transporting Persons of the Opposite Sex

Officers are permitted to transport persons of the opposite sex.  When doing so, officers will notify 911 of the following:

1.
Sex of the person being transported;

2.
Location of pick up;

3.
Starting mileage;

4.
Destination;

5.
Ending Mileage; and

6.
Any other pertinent information.

K.
Transporting Prisoners in Special Situations

The LaGrange Police Department will not transport a prisoner to a funeral, to visit a critically ill person, to the reading of a will, etc. The LaGrange Police Department contracts with the Troup County Jail to house prisoners.  Troup County Jail Personnel will handle transportation of prisoners in special circumstances.

L.
Transport Equipment

1.
Transporting officers may transport no more than three prisoners in the back seat of any patrol vehicle that contains a prisoner shield or cage.  Officers should always use a patrol unit with shield or cage if possible.  The Community Service van maybe used to transport more than three passengers at one time, if needed.  The Community Service van is equipped with a barrier and the interior door handles have been disabled.  The safety barrier should not be installed as to prevent conversation. If a vehicle without a safety barrier is to be used, then two officers will be required for the transport and only one prisoner will be transported at the time.  The second officer will sit behind the officer as he drives.  The prisoner will be seated on the rear passenger side and will be handcuffed to the rear.  

2.
Vehicles routinely used for transporting prisoners will have the following modifications:

a.
all window cranks in the rear of the vehicle will be removed, or switches disabled.

b.
all door handles in the rear of the vehicle will be removed or disabled.

c.
a safety barrier separating the driver from the prisoner.

M.
Notification, Transfers, Documentation

Each prisoner being transported by the LaGrange Police Department should be positively identified as the person who is to be transported. The transporting officer will verify the identification with the booking personnel or court personnel to ensure that the prisoner is the proper person to be transported. Verification can be made with booking reports and/or court documents.

1.
Any police reports indicating if the prisoner is a security risk, i.e.: escape risk, combative, suicidal, etc. will be indicated to the receiving party.

2.
Secure proper documentation which will accompany the prisoner being transported.

a.
Prisoner's name;

b.
Medical records;

c.
Criminal records;

d.
Prisoner's property

e.
Charging documents (warrants) or citations; and

f.
Any police reports indicating if the prisoner is a security risk, i.e.: escape risk, combative, suicidal, etc., or possesses any serious or unusual illness.

3.
In the case of interstate transportation, the transporting officer will have a properly executed Governor's warrant or properly executed waiver.

N.
Temporary Detention of Prisoners at the LaGrange Police Department

1.
The LaGrange Police Department has no holding facility.  Officers may detain at the LaGrange Police Department while detainees are under their immediate care and control for the purpose of interviewing, processing or testing for any reasonable amount of time.  For the purpose of this section, ‘detainees’ will refer to persons under arrest, person currently incarcerated on other offenses, and juveniles in custody.  Persons that voluntarily come to the LaGrange Police Department may not be placed in a temporary detention room unless probable cause exists to arrest.

2.
Officers may hold detainees locked in the temporary detention cell for a maximum of two hours.  After two hours, the detainee shall be removed from the detention area and allowed a refreshment break, use of the restroom, and/or access to drinking water, if needed.  No other location within the LaGrange Police Department is designated for temporary detention except as provided for under Chapter 16-12A.  Juveniles may be detained within the temporary detention cells when adults are not detained therein.  Persons of the opposite sex shall be separated by sight.

3.
Officers using the temporary detention area will inform the Support clerk on duty that a detainee is being placed in the temporary detention cell and the reason the person is being detained.  The officer will provide the clerk with the name of the detainee, DOB, social security number, and request the temporary detention cell key.  The clerk will log this information, the date and time, and the officer’s name and employee number in a database on the server, and monitor the detainee by use of video monitoring equipment located in the Support area.  The officer will complete a Temporary Detention Cell Sheet documenting the reason for the detention and the date and time in and out of the temporary detention cell.  The officer will post the sheet on the door of the cell so that each time the detainee is removed from and/or returned to the cell the reason for the removal and the dates and times can be documented.  The officer should also note on the check list anytime the detainee is taken to the restroom or given something to drink or eat.  The officer placing the detainee in the temporary detention cell will be accountable for the supervision of the detainee and for the processing, searching, and securing of the detainee in the temporary detention cell by use of the leg restraints.  No person being detained within this temporary detention cell shall be left unattended for more than thirty minutes, without an in-person visual inspection.  The detaining officer assumes responsibility for these face-to-face inspections, and may release that burden to another sworn officer of the agency.  The inspecting officer will document the visual inspection on the Temporary Detention Cell Sheet.

4.
Two keys will be maintained in the Support area and will be accessible to the clerk at all times.  One key will be marked "for emergency use only" and placed in a sealed box in the Support area.  This key will only be used in case of a medical emergency or in cases in which evacuation of the building is necessary.  When the emergency use key is removed from the locked box, the person removing the key will submit a memo to the shift supervisor explaining the circumstances surrounding the use.  The shift supervisor shall submit a copy of the memo to the building custodian with instructions to replace the key and the seal.  

5.
In every situation in which a detainee is detained at the LaGrange Police Department the officer placing the detainee in the temporary detention area will be directly responsible for supervision and is accountable for the detainee.  If the arresting officer gives custody of the detainee to a detective or other officer, the officer accepting custody then has supervision and accountability for the detainee.

6.
All officers of the LaGrange Police Department have the authority to temporarily detain, as long as the detention is a necessary part of their official duties.  Officers shall search all detainees prior to placing them in the temporary detention areas, and secure the detainee’s property in the locked box in the temporary detention area.  Officers shall not request clerks or any other civilian employees to search a detainee.  At no time will the detainee’s property be given to the Support clerk for safekeeping. 

7.
Officers may only handcuff detainees to immovable objects that are designed and designated for that purpose.  The only immovable objects recognized for this purpose are the bolts in the temporary detention cell on the second floor and the interview rooms on the third floor. 

8.
In order to minimize the possibility of a fire, smoking is prohibited within the LaGrange Police Department.  The temporary detention has a posted fire escape plan and a fire extinguisher.  In case an evacuation is required, the officer causing the detainee to be held will be responsible for the prompt removal of the detainee.  Should this officer not be readily available, the Support clerk shall notify the first available supervisor, who shall immediately coordinate the removal of the detainee.

9.
Some detainees may be a potential threat to themselves, officers, or the general public.  The following measures are intended to address this issue:

a.
Officers shall be aware of the presence of their weapons as well as the presence of other officer weapons. Primary and secondary firearms shall be removed prior to entering the temporary detention rooms.  Edged weapons may be retained if fully concealed. Less lethal weapons (i.e. TASER, O.C. spray and expandable baton) may be retained by the officer.  Removed weapons shall be secured in the lock boxes outside the interview room.  All cuffing, un-cuffing, and searching, of detainees should be done in the detention area after the officer has secured his weapon.  Restraint devices used during transport shall be removed after the detainee has been placed in the temporary detention cell and the leg restraints have been applied.

These standards also apply for officers involved in fingerprinting or other processing of suspects, unless the actions present the suspect with ready access to those retained weapons.  In such situations, the officer shall also secure these weapons in the provided weapons lock box prior to completing such processing. 

b.
Panic alarms are located in the Support area and outside the temporary detention cells which may be activated in the event of the escape, attempted escape, medical emergency, or other emergency. Upon activation of these alarms, a call is sent directly into Troup County 911. 

c.
Only those officers having a legitimate police need will approach and/or have conversation with detainees.

d.
All detainees shall be searched when custody is transferred from officer to officer.  Detainees that are considered an escape risk will be restrained with leg irons and waist belts. 

e.
Officers placing detainees in the temporary detention area or the temporary detention cells shall search the area for contraband and/or weapons before use of the room or area.  The Support Division Commander shall conduct a security inspection of the temporary detention areas using a Temporary Detention Facility Quarterly Checklist.  An annual inspection of the temporary detention areas and review of the policy pertaining to these areas will be conducted by a supervisor appointed by the Chief of Police.  The supervisor shall not be routinely or directly responsible for the temporary detention areas. 

f.
Personnel charged with monitoring temporarily detained individuals are provided initial training on the use of the temporary detention area and retrained at least once every three years.

______________________________________

Louis M. Dekmar
          Date 

Chief of Police
Temporary Detention Facility Quarterly Inspection Checklist

___1. Doors and Locks

___2. Lock boxes

___3. Database 

___4. Fire Escape Plan

___5. No Smoking Signs 

___6. Emergency Key

___7. Fire Extinguishers 

___8. Conditions of Walls

___9. Cameras in the Detention Area

___10. Monitor 

___11. Test of the Panic Alarm in the Detention Area

___12. Test of the Panic Alarm in Administration

___13. Leg irons 

Date:____________      Time:__________


Employee:________________________

1st Quarter:____ 2nd Quarter:___ 3rd Quarter___ 4th Quarter:___

Revision Date: 04-05-2010
TEMPORARY DETENTION CELL SHEET


Case Number:________________________  Holding Cell: 
A 

B       

Detainee’s Name:________________________________DOB:____________SOC:_________________


Searched Prior to Detention:  YES
NO 
NO 



Leg Restraints Applied:  YES 
NO  



Property Lock Box:  A 
    B 

List all property taken and secured in lock box: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Initial Entry 

	Date
	Time
	Officer Name and ID #
	Reason for Detention

	
	
	
	


Document movement in and out of cell/observation notes for 30 minute checks

	Date
	Time
	Officer Name and ID #
	Comments
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